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Cheat Sheet — Backing up before Year End

Features

If a customer runs a year end without creating a new company, once they reach the end of the year end assistant the
backup screen will open for the user to make a backup. If the user clicks on the Cancel or Close buttons or presses the
Esc key, a message will display indicating that Pastel strongly advises you to make a backup before running the Year End
assistant. This event will be logged on the System Changes Audit Trail under the “Backup” category.

8 software Sales ( DEMO) E=E=]

FILE EDIT PROCESS WIEW CHANGE SETUP UTILITY WINDOW FAVOURITES HELP

(s HR>HE FHBIEOM GHEOTRFFO®

B File Backup

Werify Method “where to Backup to

Process
@ Mo Checking

O Ensure Files Readable Cancel

i

File Backup 52
Pastel strongly advises that you create a backup before running the
/8% Vear End. If you have already created a backup, click No to proceed.

This will be written to the System Changes Audit Trail under the
Parameter Category Backup.

Do you want to create a backup now?
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System Changes Audit Trail

Action Date Time User Description

060916 13:59 User 0 User chose not to create a backu p during ear End on computer. PASIJHBNEB

End of Report



Not backing up before running a Year End

Select Change...Year End
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Open Item / Balance Forward Conversions

You select the option not to create a new company
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Copy the Company to Another Company

Fasztel stores ranzactions for two financial pearz. Once vou run the pear end,
you loze the tranzactions which are currently bwa pears old.

IF oy would =till like to keep those ransactions and balances available for
enquinies, you can copy the current company to another company which will be
zaved at the current directany level You can then open the copied compary ta
do engquiries on earlier balances and tranzactions. [f in the future pou decide that
vou don't need these older values, you can just delete the copied company.

Click the Mext button to continue with the Assistant,
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Run the Year End in the new compary
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At the end of the process you receive the
backup screen and select Cancel or you close
the screen
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Did you know that Pastel Irontree provides 100% secure online backups, a simple
reqgistration process, simple installation, affordable pricing and secure hosting? For
mare information go to

www.pastelirontree. co.za,
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You will receive the following message. You select No to
not create the backup.
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Pastel strongly advises that you create a backup before running the
Year End. If you have already created a backup, click Ne to proceed.

This will be written to the Systern Changes Audit Trail under the
Parameter Category Backup.

Do you want to create a backup now?
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On the System Changes Audit Trail report there is an entry indicating the user chose not

to back up before completing the Year End.
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Action Date Time User Description
16 1635 lzer () Nonen
I 0809416 15:38 User 0 Userchose not to
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